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What is TFFR



The Teachers’ Fund for Retirement (TFFR) is a defined 

benefit pension plan designed to provide retirement, 

disability, and death benefits for North Dakota’s public 

school educators. 

Public schools and state institutions are required by law to 

identify employees eligible for TFFR's pension program, 

report their salaries, and collect and pay the member and 

employer contributions. 

WHAT IS THE TEACHERS’ FUND FOR RETIREMENT?



Membership



▪ Earnings for 

Performance of Duties

▪ Do Not Report 

Ineligible Salary

▪ Member (Active & 

Retired) – 11.75%

▪ Employer – 12.75%

Identify Employees

Eligible for TFFR

Report Eligible

Salary

Collect & Pay

Contributions

BUSINESS MANAGER RESPONSIBILITIES

▪ Licensed by ESPB   
https://www.nd.gov/espb/

▪ Under Contract or 

Written Agreement

https://www.nd.gov/espb/


TFFR WEBSITE



TFFR WEBSITE



TFFR PRESENTATIONS



Salary



TERMS & 

DEFINITIONS

▪ Bonus

▪ Contract

▪ Employee Contributions

▪ Employer Contributions

▪ Dual Member

▪ Last Day Worked & Total Hours

▪ In-Staff Substitute Teacher

▪ Salary

▪ Briefly Employer Newsletter



REPORTABLE

SALARY

▪ Advisor/Director/Monitor/Supervisor

▪ Coach/Assistant Coach

▪ Curriculum development/writing

▪ Driver’s education

▪ Dual credit classes

▪ In-service/workshops/professional 

development

▪ In-staff subbing

▪ Paid leave

▪ Summer school/summer programs

▪ Refer to page 9 in the TFFR 

Employer Guide for a complete 

list



NON-REPORTABLE

SALARY

▪ Amounts received in lieu of 

previously employer-provided 

benefits or payments

▪ Bonuses

▪ Bus driving

▪ Early retirement incentive pay or 

severance pay

▪ Fringe benefits (insurance 

programs, allowances, meals, 

lodging)

▪ Insurance programs

▪ Janitorial pay

▪ Referee pay/Ticket taking

▪ Teacher’s Aid pay



VISA (J-1 and HB-1)

EMPLOYEES

▪ Non-immigrant visa issued by the 

United States

▪ All applicants must meet eligibility 

criteria and English language 

requirements

▪ Must be sponsored either by a 

university, private sector, or 

government program



Employer

Payment

Plan



MODEL 1

Employer Remittance of All the Member Contributions as Salary Reduction

Contract/Additional TFFR Salary Earned

by the Member $60,000.00

Retirement Salary $60,000.00

Tax-Deferred Member Contributions Withheld

from Member’s Pay and Remitted by the

Employer as a Salary Reduction $  7,050.00  (Retirement Salary of $60,000 x 11.75%)

Employer Contributions $ 7,650.00 (Retirement Salary of $60,000 x 12.75%)



MODEL 2 – FULL (ALL)

Employer Payment of All the Member Contributions as Salary Supplement

Contract/Additional TFFR Salary

Earned by the Member $60,000.00

Retirement Salary $67,988.67 (Contract Salary of $60,000/.8825)

Tax-Deferred Member Contributions

Paid by the Employer as a Salary

Supplement $  7,988.67  (Retirement Salary of $67,988.67 x 11.75%) 

Employer Contributions $  8,668.56  (Retirement Salary of $67,988.67 x 12.75%)



MODEL 2 – PARTIAL

*Employer agrees to pay member contributions of 7.75%

Employer Payment of a Percentage of the Member Contributions as Salary 

Supplement

Contract/Additional TFFR Salary

Earned by the Member $60,000.00

Retirement Salary $65,040.65 ($60,000/.9225*)

Tax-Deferred Member Contributions

Paid by the Employer as a Salary

Supplement $  5,040.65  (Retirement Salary of $65,040.65 x 7.75%) 

Tax-Deferred Member Contributions

Withheld from Member’s Pay and Remitted 

by the Employer as Salary Reduction $  2,601.63 (Retirement Salary of $65,040.65 x 4%)

Employer Contributions $  8,292.68 (Retirement Salary of $65,040.65 x 12.75%)



MODEL 4 (STATE AGENCIES & INSTITUTIONS)

The State agrees to pay 4% of the member contribution as a salary supplement; 

remaining 7.75% of the member contribution is deducted as a salary reduction. 

Contract/Additional TFFR Salary Earned
by the Member $60,000.00

Retirement Salary $60,000.00

Tax-Deferred Member Contributions Paid  

by the Employer as a Salary Supplement $   2,400.00  (Retirement Salary of $60,000 x 4%)

Tax-Deferred Member Contributions Withheld

From Member’s Pay and Remitted by the

Employer as Salary Reduction $ 4,650.00 (Retirement Salary of $60,000 x 7.75%)

Employer Contributions $ 7,650.00 (Retirement Salary of $60,000 x 12.75%)



Employer

Reporting



MONTHLY REPORTING

• All participating TFFR Employers are 

required by law to make monthly 

payments and submit monthly reports

• Payment of member and employer 

contributions are due by the 15th of 

the month

• The employer is responsible for 

ensuring the information in the report 

is correct

• ACH payments

Online 
Reporting

Manual 
Reporting

ACH 
Payment



PENALTY 
FOR LATE 
PAYMENT/
REPORT

TFFR is required by law to 
take action if an employer is 
late with reports, forms, or 
payments

Penalty is $250 and interest 
of 1% per month on the 
amount due



ADJUSTMENTS TO REPORTED SALARY

▪ Contact TFFR in writing 

▪ TFFR will bill/refund employer

▪ Pay special attention at year 

end for salary reported in the 

wrong fiscal year



YEAR END REPORTING

Final report 
for June due 
no later than 

July 15 

Do not report 
unused 
vacation 

and/or sick 
leave

All member 
records must 
be closed with 
compensated 
hours and last 
date worked

Report salary 

when earned,

not when paid



EMPLOYER SUMMARY REPORT

▪ TFFR sends an Employer Summary Report in August

▪ Lists all reported members and total fiscal year information for the prior fiscal year ended June 30

▪ Contact RIO if you find any discrepancies 

Review the Following to Verify Accuracy:

• Contract/Additional TFFR Salary

• Retirement Salary

• Taxed Member Contributions

• Tax-Deferred Member Contributions

• Employer Contributions

• Last Date Worked

• Total Hours



FORMS

▪ Employer Demographics and Payment Plan Model

▪ Member Action Form

▪ Designation of Beneficiary

▪ Salary Verification – Pending Retiree

Always use the forms on RIO’s website rio.nd.gov. Using forms you print and file puts you at risk of 

using outdated materials which may require you to complete a form again.

https://www.rio.nd.gov/sites/www/files/documents/PDFs/TFFR/Forms/tffrformemployerpaymentpln.pdf
https://www.rio.nd.gov/sites/www/files/documents/PDFs/TFFR/Forms/tffrformmemberactionform.pdf
https://www.rio.nd.gov/sites/www/files/documents/PDFs/TFFR/Forms/tffrformdesignationofbeneficiary.pdf
https://www.rio.nd.gov/sites/www/files/documents/PDFs/TFFR/Forms/tffrformsalaryverification.pdf
https://www.rio.nd.gov/teachers-fund-retirement-employers
mailto:rio@nd.gov


Employer 
Demographics 
and Payment 
Plan Model        
Form



Member   
Action         
Form



Designation of 
Beneficiary         
Form



Salary

Verification

Form
▪ Estimated last day worked is after all

employment

▪ Do the best you can to estimate what salary 

is left to report

▪ Use the middle section for additional salary

▪ Send documentation on any extra salary 

over $1,000

▪ Make sure to complete the employer 

payment plan model section

▪ Sign the form

▪ Call if you have any questions on how to 

complete this form

▪ Send to TFFR as soon as possible



Employing a

Retired 

Teacher



RETIREE EMPLOYMENT OPTIONS

General Rule –
Annual Hour 

Limit

Exception A –
Critical 

Shortage Area

Exception B –
Benefit 

Suspension & 
Recalculation



EMPLOYMENT AFTER RETIREMENT

▪ Under both federal and state law, a teacher must terminate employment in order to be eligible to retire 

and receive retirement benefits. Therefore, at the time of retirement, there can be NO written pre-existing 

agreement indicating re-employment after retirement. 

General Rule – Annual Hour Limit

▪ After 30 days has passed from the teacher’s first retirement benefit, they may return to TFFR covered 

employment for a maximum number of hours in a fiscal year (July 1 – June 30), depending on the length 

of the contract.
o 9-month contract = 700 hours

o 10-month contract = 800 hours

o 11-month contract = 900 hours 

o 12-month contract = 1,000 hours

▪ Teacher continues to receive TFFR benefits.

▪ Non-contracted substitute teaching, extra-curricular duties, and professional                                              

development are excluded.

▪ Employee and Employer contributions are required to be paid.



EMPLOYMENT AFTER RETIREMENT

Exception A:  Critical Shortage Area

▪ A one-year waiting period is required.

▪ ESPB determines the critical shortage areas each year in the spring. For 2023-24, all subject areas are 

critical; Administration is not.

▪ Each year, teachers must re-apply for this exception.

▪ Teacher continues to receive TFFR benefits.

▪ Employee and Employer contributions are required to be paid.

Exception B:  Benefit Suspension and Re-calculation

▪ After 30 days from the teacher’s retirement date, they may return to TFFR covered employment and 

exceed the annual hour limitation.

▪ TFFR benefits will be suspended the first of the month following the month they reach the annual hour 

limit. 

▪ TFFR benefits will be re-calculated. 

▪ Employee and Employer contributions are required to be paid.



DUE WITHIN 30 DAYS 

OF TFFR COVERED 

EMPLOYMENT *

* Failure to do so could result in a $250 

penalty for the employer and loss of one 

month of retiree’s TFFR benefit



RETIREE RETURN TO WORK OPTIONS AT-A-GLANCE

Options
Waiting Period Required 

(Break in Service)
TFFR Contributions Paid

1) General Rule - Annual hour limit

9 month =    700 hours

10 month =    800 hours

11 month =    900 hours

12 month = 1,000 hours

30 days from TFFR 

retirement date
Yes

2) Exception A: Critical shortage area

>  Determined by ESPB

>  Allowed to go over annual hour limit

1 Year from TFFR 

retirement date
Yes

3) Exception B: Benefit Suspension 

and Recalculation

> Retiree’s TFFR benefit is suspended

> Allowed to go over annual hour limit

30 days from TFFR 

retirement date
Yes



RETIRED TEACHER: WHAT TO REPORT AND PAY

Duty Report Hours Report Salary
(and Pay Contributions)

Teaching Yes Yes

Supervising Yes Yes

Administration Yes Yes

Contracted Subbing Yes Yes

Non-contracted Subbing No No

In-Staff Subbing No No

Extra-curricular No No

Professional Development No No





Audit



INTERNAL AUDIT DIVISION

Sara Seiler & Dottie Thorsen

What Does Audit Want Now?



INTERNAL 
AUDIT 
STAFF Sara Seiler

Supervisor of 

Internal Audit

Dottie Thorsen
Internal Auditor

Internal Audit is comprised of two full-time staff that 

dedicated to the Retirement and Investment Office.



RIO’s Internal Audit

➢ Employer Reviews

➢ Participant Data Reviews

External Auditor

➢ GASB 67/68 Audit

➢ Employer Contribution 

Confirmation

Different Audit Requests

INTERNAL AND EXTERNAL REQUESTS



WHAT’S AUDITING LOOKING AT?

Reported salaries and contributions.

Reported service hours.

Eligibility for the TFFR membership.

Model compliance.



FACTORS 
ON BEING 
SELECTED

Employer 
Size

History of 
Reporting 

Errors

Length of 
time since 
last review

Significant 
changes 

(e.g., model 
change)



EXAMPLES OF INFORMATION 
REQUESTED

Payroll 
Records

Contracts
Negotiated 

Agreements
Master 

Payroll Files

Salary 
Reconciliation 
Worksheets

School Board 
Minutes

Date of Birth 
Verification

ESPB 
Licensure 



BUT I DON’T 
WANT TO GIVE 
AUDIT 
INFORMATION

North Dakota Century 
Code 15-39.23 authorizes 
TFFR to issue a $250 
penalty and notify the 
Department of Public 
Instruction to withhold 
state foundation payments 
funding until information is 
received. 



Provide assurance that Employers are in compliance with 

TFFR’s program requirements. 

External auditor reviews and confirmations are required for 

RIO’s financial statement audit and to be able to issue the 

GASB 68 Schedules. 

But why is audit needed?



Sara Seiler

sseiler@nd.gov

Dottie Thorsen

dthorsen@nd.gov

Retirement & Investment Office

1600 E Century Ave

Bismarck, ND 58507

701-328-9885

QUESTIONS?

mailto:sseiler@nd.gov
mailto:dthorsen@nd.gov




FINAL THOUGHTS

▪ Software Unlimited offers online training for Business Managers 

(it is included in their monthly fee)

▪ They also offer one-on-one training for $200/day

▪ RDA System Software also offers one-on-one training. Please 

contact them for more information and cost. 



Outreach



HOW DO WE COMMUNICATE WITH YOU?

Website, https://www.rio.nd.gov/
• TFFR employer page

• Presentations (recordings)

▪ New Business Manager Workshop

▪ Info Mixers

• Employer guide, reporting and audit info (GASB 68), forms and FAQs

• Homepage
• Newsletters (TFFR employer news)

• Upcoming events - employers and members

Emails sent using GovDelivery
• Newsletters, program updates and event notices

Conferences and workshops

https://www.rio.nd.gov/


NEW REPORTING SYSTEM: EMPLOYER EVENTS

RIO is launching a new Pension Administration System in fall 2024

Upcoming System Previews
• Nov. 9, 2023 – NDCEL Brunch and Learn, virtual event

• Register or learn more: https://bit.ly/PASpreview

• Nov. 15, 2023 – NDSBA Brunch and Learn, virtual event

• Register or learn more: https://bit.ly/TFFRpreview

Hands-on training - TBD

https://bit.ly/PASpreview
https://bit.ly/TFFRpreview


HOW TO COMMUNICATE WITH US?

Retirement and Investment Office

• Phone: 701-328-9885 or 800-952-2970

• Fax: 701-328-9897

• Email: rio@nd.gov

• Website: www.rio.nd.gov

• Mail: 1600 E Century Ave, Ste 3

PO Box 7100

Bismarck, ND 58507-7100

mailto:rio@nd.gov
http://www.rio.nd.gov/
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