
How to Apply for 
Retirement Benefits



Step 1

• Submit the Retirement Application form to the TFFR 
office at least 120 days prior to retirement. 







Along with this form, furnish a copy of the following documents:

 Proof of age – birth or baptismal certificate, military discharge, or 

passport  

 A copy of your driver’s license is NOT acceptable.

 Proof of beneficiary’s age – if one beneficiary is named and 

interested in joint survivor options



 Teaching and extra-curricular 
contract(s) for current school 
year



 Salary verification form



 Letter of resignation and acceptance by employer

 Social Security benefit estimate – if interested in level income 
option



Step 2

• TFFR will review the account including salaries 
and service credit. 

• We may contact the employer for verification.

• Once the verification is complete, TFFR will 
send a letter and your enrollment form.



 The salary, service credit, and last date of 
employment reported by your employer 
will be compared to the estimated 
information used in calculating your 
benefits. An adjustment to your monthly 
benefit will be made in the fall, 
retroactive to your retirement date. 
Partial lump sum payments will not be 
adjusted and your monthly benefit will be 
adjusted without reduction for the partial 
lump sum option.

 Members must complete purchase of 
service credit agreements before 
retirement.

 This form will be sent approximately one 
month prior to your first payment. Actual 
payment of benefits will be on the first 
working day of each month and may be paid 
retroactive to your retirement date. 

 To pay a member’s first retirement check as 
soon as possible, TFFR will use the salary 
information provided by you to estimate your 
last salary and service credit. Retirement 
enrollment forms will be prepared using 90% 
of the estimated salary information and sent to 
you for completion. Upon our receipt, your 
retirement benefits will begin on the first day 
of the month of eligibility or retroactively. 

Important Information to Consider



Retiree Notifications

Retirement Benefit Notice

Will be sent prior to a change in your net monthly   
benefit amount.

 Annual statement each December

 1099R tax form sent each January





Employment After Retirement
30 calendar days must elapse from retirement date

Return to covered employment for maximum number of hours based on length of contract:

9 month contract =   700 hours

10 month contract =   800 hours

11 month contract =   900 hours

12 month contract = 1000 hours

Non-contracted substitute teaching is unlimited

Extracurricular duties and professional development do not count toward the limit.

The annual hour limitation applies to ND public schools and state institutions covered by TFFR. It does not apply to

ND public colleges and universities, private schools, employment outside of education, or out-of-state employment.

Employer and employee contributions are paid on all salary earned by the retiree.

Exceptions: Critical Shortage Area and Benefit Suspension and

Recalculation
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